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Access To Taskstream Webpage

1)
2)
3)

Go to Taskstream webpage: https://login.taskstream.com/signon/

Enter your login (email address) and password.

Your welcome page will show all assigned workspaces, which are courses and programs with which you have
been affiliated. For program assessment, select the “Program Assessment Workspace” link under your
affiliated program (Note: “Programs” for assessment purposes include all degrees, certificates, and other
programs defined by your area).

Welcome

San Diego Miramar College has selected Taskstream AMS to provide an effective way to document, analyze, manage and archive the outcomes assessment and accountability
initiatives at all levels of the institution.

We look forward to providing you with intuitive and reliable Web-based software and the highest level of supporting services. To learn about what you can do with Taskstream,
visit our main Help page.

Review @ Workspaces - All Access Mode @ Faculty credentials @

- ltems requiring review (1) . _ ) JR
. Reviews to be reconciled © Assigned Workspaces () Preview Mode @ All Access Mode applied biology | Search JTETEN

- selectreport- \E

* Reviews to be released

= View all submissions shuene athematics, Biologic
AS in Applied Biology Track

/- Program Assessment Workspace »>

AMS Coordinator @
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4)

If a password is misplaced, click “Forgot Login?” on the Taskstream sign in page. Then you will need to fill in
the appropriate queries and select either: "Email Username & Password Reset" OR "View Password Hint". If
you select the email option, note that your username and password information will be sent directly to you
at your SDCCD district email. If you have further questions, please contact the Taskstream helpdesk direct

via email (help@taskstream.com) or phone at: 1-800-311-5656.

Program Mission Statement

For program workspaces, you have the ability to enter in your program’s mission statement. Select the
“Mission Statement” link under “Standing Requirements” from the menu on the left.

1)

2)

3)

o [T

W ML e e e a1 o

L) e

AS in Applied Biology Track (Workspace: Program Assessment Workspace)

+| Expand All | ||| Callapse All

General Information

- Standing Reguirements
¢ Mission Statement
¢ Learning Outcome
Curriculum Map

— 2013-2015 Assessment
Cycle

¢ Assessment Plan
(é Assessment Findings
¢ Action Plan

Edit Content:

A number of options are available in this workspace:

® To view, add or edit content, select the item from the panel on your left, and then click "Check Out”

® To initiate discussion topics or add comments about the content added to these requirements, click the Discussion tab

* Once work is completed, submit items to your designated reviewer via the Submission and Review tab (if this tab does not appear, then review is not re
Workspace).

* You can also use the 'Share’ feature located at the top of each requirement content page to make items visible to others at any time

For more information on any of these options simply dlick the @ Help icon at the top of the AMS site.

To begin entering any information or data in Taskstream, you need to “Check Out” the area. Select the
“Check Out” button to begin work. You may “Check In” the area when you complete the work or it will be
automatically checked in once you end your session.

AS in Applied Biology Track {Workspace: Program Assessment Workspace)

| Expand Al | (| Collapss Al

General Information

—| Standing Requirements
[ tsson stwemens |
¢ Learning Qutcome
Curriculum Map

—/2013-2015 Assessment
Cycle

Assessment Plan
Assessment Findinas
¢ Action Plan

OE [ siae

-

“! content Log

% Mission Statement

=7 Directions

To begin, please Check Out this requirement and then click the “Edit” button. This will open the Mission Statement content window and you will be able tc
(or copy/paste) the appropriate Mission Statement into the window. When you are satisfied, click the Submit button. In order for others to access thi
will need to Check In the requirement when you are finished.

[> Review Method

To begin entering the Mission Statement, Select the “Edit” button. You can then type in the Mission

Statement text.

AS in Applied Biology Track (Workspace: Program Assessment Workspace)

“ ! content Log

+| Expand All ||| Collapse All

General Information

—| Standing Reguirements

| | pission statement
¢ Learning Outcome
¢ Curriculum Map

-

— 2013-2015 Assessment
Cyde

¢ Ascessment Plan

¢ Assessment Findings
¢ Action Plan

Status Report

b

% Mission Statement

# Wprk not | Checked out: 03/04/2015 01:46:30 PM (EST)
Storted ' Checked out to: Laurs Murphy

Directions

To begin, please Check Out this requirement and then click the “Edit” button. This will open the Mission Statement content window and you will be able to input & Print
{or copy/paste) the appropriate Mission Statement into the window. When you are satisfied, click the Submit button. In order for others to access this requirement you
will need to Check In the requirement when you are finished.

Review Method

—7
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Curriculum Map

1) Once Program Learning Outcomes have been entered for a program (see instructions below), you can use

the “Curriculum Map” to track how those outcomes are supported by the courses required for that
program. To begin, select the “Curriculum Map” link from the menu on the left. Then Select “Check Out”

AS in Applied Biology Track (Workspace: Program Assessment Workspace)

[w
| Expand All | || Collapse All “| content Log

> £ check out || [T share @ ][ & |
-
. ) . w
General Information Curriculum Map Wer
—| Standing Requirements
¢ Mission Statement <7 Directions
Learning Outcome To begin, please Check Out this requirement. Select the “Create New Curriculum/Activity Map™ button. Title your map and enter a description (optional). Decide what data set you wish to map your =1
rriculum Map courses or aclivities with and click the Continue button. To add a new course or aclivity o the map, select the Mapping Actions button and click insert new: course/activity. For each course or activity added
/ the map, you can choose the alignment designation by clicking the intersecting box. Repeatthis process for all subsequent courses/activities. In order for others to access this requirement you will need
|-/ 2013-2015 Assessment Check In the requirement when you are finished
Cycle
¢y Assessment Plan I Review Method

Assessment Findings
¢ Action Plan

There are no curriculum/activity maps
¢ Status Report

2) Next, select the “Create New Curriculum/ Activity Map” button.

AS in Applied Biology Track (Workspace: Program Assessment Workspace)

| Expand All| ||| Callaps= All - Content Log

General Information

Curriculum Map

|-| Standing Requirements

¢ Mission Statement < Directions

Learning Qutcome

To begin, please Check Out this requirement Select the “Create New CurriculumiActivity Map™ button. Title you
Curriculum Map courses or activities with and click the Continue button. To add a new course or activity to the map, selectthe v
|1 2013-2015 Assessment 21: m:lp‘\td;u can chaosetthiahgnment?e_swﬁngtmn by clicking the intersecting box. Repeatthis process fora
e eck In the requirement when you are finishe:

4 Assessment Plan [ Review Method
Assesement Findings

Action Plan

Create New Curriculum/Activity Map
¢ Status Report

> 4
/

There are no curriculum/activity maps

3) You canthen enter the map title and description as needed. If program outcomes have been entered, you

will be able select the button next to the “Program Outcome Set in your area”

AS in Applied Biology Track (Workspace: Program Assessment Workspace)

PR e Create Curriculum/Activity Map @
General Information « Back to Curriculum/Activity Maps Home
|- Standing Requirements New|Hapiite
(Max 100 Ch;
Mission Statement tHax =r=)

Learning Outcome / Description:

rriculum Map

|-/ 2013-2015 Assessment
Cycle

Assessment Plan
Assessment Findings
Action Plan

Status Report

Select Alignment Set:  view sets available within AS in Applied Biology Track IZI [:J

/ AS in Applied Biology Track Outcome Set
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4) You must then open your Map in another window. Select the “Edit Map” button to begin.

General Information

-| Standing Requirements
¢ Mission Statement
¢ Learning Qutcome

4 Curriculum Map

~/2013-2015 Assessment

% Curriculum Map

[* Directions
[> Review Method

Create New Curriculum/Activity Map

§ Werk in . Checked out: D3/03/2013 03,28:32 PM (EST)
Progress | Chacked out to: Laura Murphy

¢ Status Report

Cycle

45 Assessment Plan

& nt Findings Active Curriculum/Activity Maps @
4 Action Plan AS Applied Biology Curriculum Map %

Alignment Set: AS in Applied Biology Track Outcome Set [Visw Set]
Created: 03/05/2015 3:29:16 pm EST
Last Modified: 03/05/2015 2:29:16 pm EST

» Edit Map
[M:um [Delete]
e wi] [PDF] [Archive]

5) A new window will open showing a map with your Program Learning Outcomes across the top. Toinserta
course required for your program, select the triangle icon on the left side of the map.

AS Applied Biology Curriculum Map
Courses and Activities Mapped to AS in Applied Biology Track Qutcome Set

[EEEER—

Ouicome
PLO1 PLO2 PLO3
Students will demonstrate proficiency with scientific lab techniqua. Students use the propar method of scientific notation whan creating labaratary reports, Students will develop a lab manuzl for zn zssignad experiment.

{tnsert cours= |} earning Activities
e

"D o coursesiactivities in this category. Use the “serl Course” quick nk 4 o start adding caurses in this calegory.

6) You will then be able to add the course identifier and name, as well as a description and link, if so desired.
When you are finished, select “Create”.

Create a New Course or Activity

Course/Activity BlOL 107
ID:

* | (Max 15 Chars)

Course/Activity General Biology

Title: | 100 Chars)
Description:
Optional
(Max 1000 Chars) Check Spelling

Link: hitprdf
Opticnal

(Max 100 Chars)

Cancel

)

7) Continue to insert courses for all those required for your program.

Aspiiea Giata; v
" BIoL 133 *
Aspiied matachnclogy it

AS Applied Biology Curriculum Map
Coursas and Activities Mappad to AS in Appliad Biolagy Track Outcome Sat.

Outcome.
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8) To identify whether a given program outcome is Introduced (1), Practiced (P) or Reinforced (R) in a given
course, select the “Click” button in a location on the grid. Click once to mark as Introduced, twice to mark
as Practiced and three times to mark as Reinforced. NOTE: Not all areas of the grid need to be identified,
only those that are relevant.

Outcome
PLO1 PLO2
Students will demenstrate proficiency with scientific |zb technigue. Students use the proper method of scientific notatien when creating laboratory Student
reportz.

14: Courses and Learning Activities e T REGHERIB IO 1
ourse/Activity:

41 BIOL 107 % |outcome: PLO 1 |
General Biclogy ) lI'
12 BIOL 131 % -
Introduction to Biotechnology
4 BIOL 208 %
General Microbislogy
+3BIOL 132 %
Applied Bictachnology 1
+3BIOL 133 %
Applied Biotechnology 11
4 CHEM 200 %

General Chemistry I- Lecture

9) Continue to identify courses that Introduce, Practice or Reinforce the program outcomes. You map is now
complete.

Outcome
PLO1 PLO2 PLO3
Students will demonstrate proficiency with scientific Isb technique. Students use the proper method of scientific notation when creating lsboratory Students will develop = lab manual for an assigned experiment.

T4 Courses and Learning Activities

13 BIOL 107 ®
Generel Biology

e =0 =
" * = (|
i — " =1 =0 =0
" ot Bty 1 . ] ]
e e
e e [ | (|
o Chamisy 1 Lecre =0
14 CHEM 201L x II' II' II'

| Chemistry II- Lab

cisc 181
Principles of Information Systems

Program Learning Outcomes

1) A crucial step in setting up a Program Assessment Workspace is entering the Program Learning Outcomes.
Select the “Learning Outcomes” link under “Standing Requirements” from the menu on the left. Then select
the “Check Out” button to proceed.

AS in Applied Biology Track (Workspace: Program Assessment Workspace)

[|+] Expand ail| |- Collapse an| || Content Log

General Information

(B heccou])
— =
//

Learning Outcome
|- Standing Reguirements

¢ Mission Statement

4 Learning Outcome

y
/ € Curriculum Map

=/ 2013-2015 Assessment
Cycle
[P

[» Directions
[» Review Method

Neo outcome sets attached.

5|Page



2) To begin entering outcomes, first select the “Create New Outcome Set” button.

AS in Applied Biology Track (Workspace: Program Assessment Workspace)

+|Expand All|[_|colaps=an|  “f|  Content Log

General Information

4 Learning Outcome
- Standing Reguirements

¢ Mission ent [> Directions

IR | b ceviewethos

4 Curriculum Map

~2013-2015 Assessment

Cydie [ 1 |
4 Assessment P\M

€ Assessment Fifigs No outcome sets attached.

¢ Action Plan

4 Status Report

3) Title your outcome set in the “Set Name” field. A standard method is to use the course name (e.g AS in
Applied Biology Track Outcome Set) and select the box titled “Designate Alignment/ Mapping Preferences”.
This will allow you to map Course Outcomes to the Program Outcomes.

AS in Applied Biology Track (Workspace: Program Assessment Workspace)

[alEpand A [ Bollapes 44 Create New Outcome Set
General Information ) Set Name: = AS in Applied Biology Track Outcome Set
-| Standing Requirements . — = .
Designate Alignment/Mapping Preference: Outcomes in otfrer sets will need to be aligned to Outcomes in this set.
Q} Mission Statement ) (When checked, mapping will be allowed)

| —4% Learning Outcome -

Cancel
¢ Curriculum Map
~/2013-2015 Assessment

Curla

4) Select the “Continue” button.
5) Next you will enter the outcome statement. Select the “Create New Outcome” button.

As in Applied Biology Track (Workspace: Program Assessment Workspace)

{|Expandail| | |canizps=an| || Content Log

General Information

& Learning Outcome
- Standing Requirements

¢ Mission Statement [ Directions

Py g Outce
I 4 Leamning Outcome [ Review Methed

¢ Curriculum Map

-12013-2015
Cycle [ 1 ]
£) Plan
Findings
&5 Action Flan AS in Applied Biology Track Outcome Set

4> Status Report
Reorder | | Edit Set Name/Properties | | Delete Set

Outcome

- SR ——
/,‘

6) Title your outcome and enter your outcome statement. A standard method is to use the outcome number
for the title (e.g. Program Outcome 1). When you are finished, select the “Continue” button.

Create New Outcome

Outcome: PLO1

Max 140 characters | oo 5 concise descriptor here since this label is used in reports [e.g. Outcome 1.1 Civic Responsibility).

Description:  Students will demonstrate proper scientific technigue in the laboratory.
Max 1000 charactars

Check Speling | | Character Count

Cancel
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7) To add additional outcomes, select the “Create New Outcome” button for each additional outcome and
repeat steps 5-6.

Program Assessment Plan

1) To create an assessment plan, which includes measurement methods, rubrics, acceptable/ideal targets and
other assessment details, select the “Assessment Plan” link from the menu on the left and then “Check Out”.

AS in Applied Biology Track (Workspace: Program Assessment Workspace)

+|Expand All| ||| Collapse Al “| content Log r

/’?

General Information ¢ Assessment Plan

|-| Standing Requirements
€ Mission Statement =7 Directions
Learning Outcome To begin, please Check Out this requirement. Select the "Create New Assessment Plan” button. Select the "Select Existing Set” button to access th
¢ Curriculum Map entered outcome sets. Select the set of outcomes that you wish to assess this cycle and then select the specific outcomes you wish to assess b

checkbox next to each outcome. For each outcome that was selected, you will see an “Add New Measure” button. To add an assessment measu
this butten, complete the required fields and press the "Continue” button. Once a measure has been added you may add any attachments or web
measure. Repeat this process for any and all subsequent measures that you wish to add. In order for others to access this requirement you will ne
requirement when you are finished.

|-/ 2013-2015 Assessment
Cycle

I
Assessment Findings
Action Plan
¢ Status Report

[> Review Method

2) Since this will be the first time creating an assessment plan for this program, select the “Create New
Assessment Plan” button.

AS in Applied Biology Track (Workspace: Program Assessment Workspace)

+| Expand Al ||| Collapse AN “| content Log

General Information

Assessment Plan
|- Standing Requirements

Mission Statement
Learning Outcome
Curriculum Map

< Directions

To begin. please Check Out this requirement. Select the "Create New Assessment
entered outcome sets. Select the set of outcomes that you wish to assess th
| 2013-2015 Assessment checkbox next to each outcome. For each outcome that was selected, you wi
this button, complete the required fields and press the “Continue” button. Onc
measure. Repeat this process for any and all subsequent measures that you wit
requirement when you are finished.

& Assessment Findings
¢; Adtion Plan [ Review Method

€ Status Report

7 1 J

3) Under “Outcomes and Measure”, click the “Select Outcomes” button.

AS in Applied Biology Track ( pace: Program pace)

+ Expendal] | |colissss | “fl Content || Log

General Information

< Assessment Plan Es

~ Standing Requirements
¢ Mission Statement < Directions

@) Learning outcome
To begin, please Check Out this requirement. Select the "Create New Assessment Plan” button. Select the “Select Existing Set” |

€ Curriculum Map entered outcome sets. Select the set of outcomes that you wish to assess this cycle and then select the specific outcomes y

| 2013-2015 Assessment checkbox next to each outcome. For each outcome that was selected, you will see an "Add New Measure” button. To add ar
Cyde this button, complete the required fields and press the “"Continue” button. Once a measure has been added you may add any

measure. Repeat this process for any and all subsequent measures that you wish to add. In order for others to access this rec
requirement when yeu are finished.

€ Assescment Findings
¢y Action Plan P Review Method

¢ Status Report

<7 Mission

<7 Outcomes and Measures

/ Select Outcomes

I
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4) Next select the “Select Existing Set button”.

AS in Applied Biology Track (Workspace: Program Assessment Workspace)

+| Expand All || —| Collapse All Select from outcome sets

General Information | | ‘

~| Standing Requirements
Mission Statement No outcome sets at‘ta[haM
Learning Outcome
@ Curriculum Map | ]

~|/2013-2015 Assessment
Cycle

[ scssmononn |
& Assessment Findings
Action Plan
Status Report

5) Select the radial button next to the outcome set you have created for your program. Then click “Continue”.

AS in Applied Biology Track (Workspace: Program Assessment Workspace)

-+ Expand Al | ||| Callapse Al Import Outcome Set
General Information Select an Existing Set in AS in Applied Biolos “) AS in Applied Biology Track Outcome Set
—| Standing Requirements

(Learning Objectives & Outcomes)

Mission Statement Cancel
Learning Qutcome
¢ Curriculum Ma

~/2013-2015 Assessment
Cycle

I 4 Assessment Plan
Assessment Findings
¢ Action Plan

6) To specify a measurement method for each outcome, you will select the “Add New Measure” button for the
outcome.

< AS in Applied Biology Track Outcome Set

Outcome

PLO 1 No measures specified

Students vill demonstrate
arofidiency vith scientific
lab technique.

/ Add New Measure

7) You can then complete the fields for the measurement method: measurement title, measurement
description, acceptable target (TBD by faculty/department), idea target (TBD by faculty/department, if
desired), timeline for assessment, and key personnel (if applicable). Once you are finished, select “Apply
Changes”. An example is shown below. Note: The entire assessment cycle for course assessment is now 3
years. This means that for the current cycle the Assessment Plan, Assessment Findings, Action Plan and
Status Report (all links found in the left hand menu) must all be completed prior to Spring 2015.

8|Page



* Measure Title:  Certification Lab Exam
Measure Type/Method: | Djrect - Exam |Z|

Measure Level: Program |Z|

Details/Description: | Studenis must take a cerlification |ab exam before exiting the program.

Acceptable Target:  70% of students will achieve an 80% or better.

Ideal Target: 0% of students will achieve an B0% or better

Timeline:  spring 2015

Key/Responsible Personnel:  Dr Sandi Slivka|

Check Spelling || Cancel |h| pply C ge

You will then have the option to attach any supporting documents or links you would like.

< AS in Applied Biology Track Qutcome Set

Outcome

PLO1 ¥ Measure: Certification Lab Exam
Students will demonstrate Program level; Direct - Exam
proficiency vith scientific
Iab tachnique.

[ Edit | [ Remove

Details/Description: Students must take a certification lab exam before exiting the program.
| Add New Measure | Acceptable Target: 70% of students will achieve an 80% or better.
Ideal Target: 80% of students will achieve an 80% or better.
Timeline: Spring 2015

Key/Responsible Personnel: Dr. Sandi Slivka

Supporting Attachments: |Add-‘Emt Attachments and Links

Repeat steps 6-8 to create Measures for remaining Outcomes. Your Assessment Plan is now complete.
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Assessment Findings
1) The “Assessment Findings” section of Taskstream is where you will record your data or results of the
assessment. To begin, select the “Assessment Findings” link from left hand menu and then “Check Out”.

AS in Applied Biology Track (Workspace: Program Assessment Workspace) Web Wiev
+|Expand Al || Conapse an|  “l  Content Log a Z/check 0ut [ Share @ 3 e
i — — Work nat
General Information 4> Assessment Findings Started
—| Standing Requirements
4 Mission Statement = Directions

¢ Learning Outcome To begin, please Check Out this requirement. For each outcome and measure that was entered in the assessment plan, the system will automatically include these & Print

¢ Curriculum Map in the assessment findings section. For each measure, an "Add Findings” button will be present. To add assessment findings to your workspace, click this butten.
Complete the required fields and press the “Continue” button. Once a set of findings has been added you may add any attachments or weblinks to that measure.
—/2013-2015 Assessment Repeat this process for any and all subsequent measures that you wish to add. In order for others to access this requirement you will need to Check In the requirement

Cycle when you are finished.
4 Assessment Plan

[* Review Method

I 4 Assessment Findinas
¢ Action Plan

Status Report > Finding per Measure

2) For each program outcome and measure, there will be a space to record “Findings”. Select the “Add
Findings” button to the right of the outcome you wish to work on.

. -
< AS in Applied Biology Track Outcome Set
Outcome
PLO1 ¥ Measure: Certification Lab Exam
Students vill demonstrate Program level; Direct - Exam
proficiency vith sciantific
2b technique. Details/Description: Students must take a certification lab exam before exiting the program.
Acceptable Target: 70% of students will achieve an 80% or better.
Ideal Target: 80% of students will achieve an 80% or better.
Timeline: Spring 2015
Key/Responsible Personnel: Dr. Sandi Slivka
Findings for Certification Lab Exam Add Findings
No Findings Added /

3) You can then complete the fields for assessment findings. When you are finished, select “Submit”. An
example is shown below. Note: There are a couple of key differences in the way assessment findings are
recorded in Taskstream. Our current assessment cycle in Taskstream is from Fall 2013 to Spring 2015, as
opposed to each semester in SLOJet. Assessment findings may be provided for any and/or all sections and
semesters (i.e. from Fall 2013- Spring 2015) that your faculty/department feel best serves your assessment
needs. Please be aware, however, that you will be expected to complete the remaining two parts of the cycle
(Action Plan and Status Report) by Spring 2015, so it is probably best to use assessment data recorded in the
Fall 2013-Fall 2014 period. You may also record the assessment findings as a summary of all sections
assessed, or you may choose to record the individual results for each section.

* Summary of Findings: 699 of students achieved 80%
OR
CRN 2345 68%

CRN 3484 73%
etc.

Acceptable Target Achievement: 70% of students will achieve an 80% or better.

@ NotMet D Met ) Exceeded

Ideal Target Achievement : 20% of students will achieve an 80% or better.

0 Moving Away @ Approaching ) Exceeded

Cancel Check Spelling . . Page




4) You may now choose to attach substantiating evidence, if your faculty/department so desire. Select the
“Add/ Edit Attachments and Links” button to do so.

< AS in Applied Biology Track Outcome Set

Outcome

PLO 1

Students will demonstrate
proficiency with scientific
Iab tachnique.

¥ Measure: Certification Lab Exam
Program level; Direct - Exam

Details/Description: Students must take a certification |ab exam before exiting the program.
Acceptable Target: 70% of students will achieve an 80% or better.

Ideal Target: 280% of students will achieve an 80% or better.

Timeline: Spring 2015

Key/Responsible Personnel: Dr. Sandi Slivka

Findings for Certification Lab Exam Edit | | Remove

Summary of Findings: 69% of students achieved 80%

OR

CRN 2345 68%

CRN 3484 73%

etc.

Results: Acceptable Target Achievement: Not Met; Ideal Target Achievement : Approaching
Substantiating Evidence: |sdEdit Attachments and Links

_—7

5) Repeat steps 2-4 for the remaining outcomes and assessment findings. This section is now complete.

Action Plan

1) This section will allow the faculty in your department to outline a plan of action to improve student success

on the given outcomes. To begin, select the “Action Plan” link from the left-hand menu and then “Check
Out”.

AS in Applied Biology Track (Workspace: Program 1t Workspace)

Web Vie
. Expana all ||| | Callspse Al “| content Log

#@Che(k out | [ Share @ ) P
Linformati -
" work nat
General Information % Action Plan B
—| Standing Reguirements
4 Mission Statement 7 Directions
¢ Learning Outcome To begin, please Check Out this requirement. Select the “Create New Action Plan” button. Select the "Select Existing Set” button to access the previously- & Print
¢ Curriculum Map entered outcome sets. Select the set of outcomes that you wish to document an action with this cycle and then select the specific outcomes you wish to add an
action to by enabling the checkbox next to each outcome. For each outcome that was selected, you will see an "Add New Action” button. To add an action to an
—2013-2015 Assessment outcome, click this button, complete the required fields and press the “Continue” button. Once an action has been added you may add any attachments or weblinks to
Cycle that measure. Repeat this process for any and all subsequent actions that you wish to add. In order for others to access this requirement you will need to Check In
¢, Assessment Plan the requirement when you are finished.

¢ Assessment Findings

-, T —
/ &5 Status Report

[» Review Method

it Start working by clicking "Check Dut” above.

2) Since this is the first time designing an action plan, you will first need to select the “Create New Action Plan”
button. Then, select the “Select Outcomes” button under the “Action” heading and finally the “Select

Existing Set” button to reach the outcomes for your program. Select the radial button next to the outcome
set for your program and then click “Continue”.
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3)

4)

5)

You may then click the “Include All” button to select all outcomes for your course to be included in the
action plan. Alternatively, you may select individual outcomes. Once finished, select “Accept and Return to

Plan”.

|[+| Expand Al ||| Collapse A |

General Information

|= Standing Reguirements
Mission Statement
Learning Outcome

|-/ 2013-2015 Assessment
Cycle

Assessment Plan
Assessment Findings

# Action Plan

Status Report

Curriculum Map —

AS in Applied Biology Track (Workspace: Program Assessment Workspace)

-
—||| Select from outcome sets

| ASin Applied Biology Track Outcome Set

| Remove Set |
Outcome

QOutcome Mapping

PLO 19,

Students vill demonstrats proficiency vith scientific lab tachnique.

inciude? ¥ [C]

[ Accept and Return to Plan |

/AV

Select the “Add New Action” button beneath the outcome for which you want to develop an action plan.

prof|

PLO 1

Students will demonstrate

< AS in Applied Biology Track Outcome Set

Outcome

No actions specified

iciency with scientific

lab technigue.
| Add New Action |

You will be then be asked if you would like to include findings for this action plan. Select the check box next

to all findings you wish to reference for your action. Then select “Continue”.

| [+ Expand All || || Callapse A |

General Information

|| Standing Requirements
¢ Mission Statement
Learning Outcome
Curriculum Map

[=/2013-2015 Assessment
Cycle

Assessment Plan

AS in Applied Biology Track (Workspace: Program Assessment Workspace)

“ || content Log

Web Viey

Eicheck In |[[¥ shere 6 Fe0

Directions: Select findings that support this action (o skip this step and add findings later)

[7] po not show this page again during this session when creating actions within this workspace

\ Cancel \

All Findings for Outcome: PLO 1 @

[F] 4_Show Full Findings Details

Assessment Findings

—

¢ Status Report

Findings

2013-2015 Cycle: Plan &

[l Findings for Measure: Certification Lab Exam

; Summary of Findings: §5% of students achieved 80%
OR
CRN 2345 68%

CRN 3484 73%
etc.

Cancel

m
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6) You canthen complete the fields for the action plan: action item title, action details, timeline, key personnel
(if applicable), budget needs (optional) and priority level (optional). When you are finished, select “Apply
Changes”. An example is shown below. Note: The “budget needs” box is currently not linked to any of the
Miramar College budgeting priority lists. Until the college determines how and if to use this feature as part
of college-wide planning and budgeting, this field will be purely for departmental use and tracking evidence

of need.
Linked to Findings: Findings for Certification Lab Exam
Show Full Findings Derails b [] | (AS>=3sment Plan and Assessment Findings; 2013-2015 Assessment Cyele)
Summary of Findings: 69% of students achieved 80%
OR
CRN 2345 68%
CRN 3484 73%
etc.
* Action Item Title: | Add lzaboratory exercises
Action details:  Develop and add three additional laboratory experiments to increase student
exposure to technigues.
Implementation Plan (timeline): Srping 2015
Key/Responsible Personnel: | Sharon
Budget approval required? (describe): | supply budget needed for additional experimental supplies per section
Budget request amount: § 500
Priority level:  \edium EI
Cancel Check Spelling { J {

7) Repeat steps 4-6 for the remaining outcomes/ assessment findings. This section is now complete.
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Status Report

1) The final step in the assessment cycle is to complete a status report on the action plan. To begin this step,
select the “Status Report” link from the left hand menu and then “Check Out”.

AS in Applied Biology Track (Workspace: Program Assessment Workspace) E
4 Expand All|||=| Callapse Al “| content Log a £ check out || [ share [ & print
. - n
General Information & Status Report e
|- Standing Requirements
Mission Statement " Directions
¢ Learning OQutcome To begin, please Check Out this requirement. For each outcome and action that was entered in the action plan, the system will automatically include these in the d
¢ Curriculum Map actions in the status report section. For each action, an “Add Status Report” button will be present. To add a status report to your workspace, click this button.

Complete the required fields and press the “Continue” button. Once a status report has been added you may add any attachments or weblinks to that measure. R

|=/2013-2015 Assessment this process for any and all subsequent status reports that you wish to add. In order for others to access this requirement you will need te Check In the requiremen

Cycle you are finished.
¢y Assessment Plan
¢ Assessment Findings

[* Review Method

[> Action Statuses

/
2) Next to each outcome and action plan, there will be a button for status. Select the “Add Status” button next

to the Action Plan you wish to update.

< AS in Applied Biology Track Outcome Set

Outcome

PLO1 ¥ Action: Add laboratory exercises
Students will demonstrate
proficiency with scientific
lab technique.

Action details: Develop and implement two new laboratory experiments to increase student exposure to techniques.
Implementation Plan (timeline): Spring 2015

Key/Responsible Personnel: Sharon

Budget approval required? (describe): Budget needed for supplies per section ($150 per section) for 4 sections
Budget request amount: $600.00

Priority: Medium

Status for Add laboratory exercises Add Status

No Status Added /

3) You can then complete the fields for the Status Report: Current Status, Budget Status (if applicable), and
Other information/ Next Steps (if applicable). When you are finished, select the “Submit” button. An
example is shown below.

Status Report for Add laboratory exercises
Outcome: PLO 1 (Students will demonstrate proficiency with scientific lab technique.)

Enter information for each action defined in the operational plan.
* Required Fields

* Current Status: Completed EI

Budget Status: | Approved EI

Additional information:

Next Steps: | New experiments will be implemented in Fall 2015 and assessment will take
place in the next cycle in Spring 2016,

Cancel Check Spelling - .
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4)

Repeat steps 2-3 to update remaining action plans. This section is now complete.

Mapping Program Learning Outcomes
1)

Program Learning Outcomes need to be mapped to the Institutional Learning Outcomes. Select the

“Learning Outcomes” field from the menu on the left. Make sure to select “Check Out” and then select the
“Map” button next to the outcome you wish to map.

AS in Applied Biology Track (

rkspace: Program pace) ieh vier
() Expana A1 [ Coltapse A Content | Log | Hcheck 1n |7 share © [P
General Information & " § Werk i Checked out: 03/04/2015 07:24:55 B (EST)
Learning Outcome Progress | Checked outto: Laurs Murphy
|~/ Standing Requirements
Nl £ Mission Statement [ Directions
/7I O g e P Review Method
4 Curriculum Map
[~ 2013-2015

Cvcle m W 4 show Descripti

€ Assessment Plan 4 Show Mapping

L&Y Findings.

i ied Bi Outcome:

& Action Plan AS in Applied Biology Track Outcome Set «

¢y Status Report

Reorder | [ Edt Set NamesProperties | [ Remove Set
Outcome
Craste New Outeame,
|| outcome Mapping
PLO 13,
Students vill demonstrat: iency with scientific lab technique.

[Map] [Edit] [Hide] [Delete]

/?
If this is the first time performing mapping for this outcome, select the “Create New Mapping” button.

3) To map to the Institutional Learning Outcomes, you must first select the category of outcome sets titled
“Goal sets distributed to ‘Your Area’”. Then select the “Go” button.

AS in Applied Biology Track (Workspace: Program Assessment Workspace)

Lalemand A ] Gollaps A1 Directions: Select the set to which you would like to map the Outcome:
General Information PLO 1 (part of Outcome) @,
|- Standing Regquirements

Students will demonstrate proficiency with scientific lab technique.
Mission Statement

4 Learning Outcom:

Select category of set to map to:
Q} Curriculum Map

Select Type of Set
|=/2013-2015 Assessment

S Ll Goal sets distributed to AS in Applied Biology "Go" buttan abave.
i __—=¥_ | Outcame Sets in AS in Applied Biology Track
Cycle - Outcome Sets in other organizational areas
Q> Assessment Plan e
Assessment Findings
Action Plan
4 Status Report

4) Select the radial button for “Institutional Student Learning Outcomes” and then “Continue”.

AS in Applied Biology Track (Workspa:

: Program A: ment Workspace) Web Vier
liEspand Al Cobapca ) Directions: Select the set to which you would like to map the Outcome:
General Information PLO 1 (part of Outcome) %
=) Standing Requirements Students will demonstrate proficiency with scientific lab technique.
¢ Mission Statement —
||~ o Learning outcome Select category of set to map to: | Goal sets distributed to AS in Applied Biology Track [~ (£
Curriculum Map - i~ .
Select > Institutional Student Learning Qutcomes [View Set]
|- 2013-2015 Assessment Ovmed by San Diego Miramar College
Cydle ) Miramar Strategic Plan [View Set]
& Assessment Plan Ovmed by San Diegs Miramar College
Miramar Strategic Plan Fall 2013- Spring 2019
Assessment Findings
Action Plan Cancel
4 Status Report
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5) You may then select as many areas in each ISLO to which your course outcome aligns. When you are
finished, select the “Continue” button.

6) Repeat Steps 1-5 to map the remaining outcomes. This section is now complete.
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